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Procurement Section
Real Estate & Utilities
Appliance Maintenance
Telephone Section
Storage & Issue

2,

Sanitized - Approved For Release :
CIA-RDP54-001,77A000100110024-5

MONTHLY PROGRESS REPORT (
SUPPLY DIVISION

MARCH - 1948
STATUS OF PERSONNEL IN SUPPLY DIVISION, SERVICES BRANCH
Total No. of Personnel Total No. of Personnel
Allowed under approved Total No. of Persennel Interviewed and Actions Remaining Unfilled
Table of Orgaunization on Duty Initiated Positions
5 4 1 0
4 4 0 0
14 14 o] 0
10 9 o] 1
4 3 1 0
18 2 o]
4 2

20
55 },_,, -
COMMENTS : Ay

!

Office of Chief: It is expected that the CAF 4 (lerk-Stenographer will emter on duty
on April 5, 1948.

Real Estate and Utilities: The vacanocy created by one carpenter resigning has not been filled.
. The recruitment request is still pending in the Personnel Branch.

Storage & Issue Section: The Table of Organization of this section was increased by six additional

jobs, Papers have been submitted to fill five of thep, four of which
will be filled from within the section, one person is being recruited to
fill one job. The recruitment request is pending for filling the
assistant foremen job and the lift operator is being filled from within.

Procurement Section: A vacancy exists in the Procurement Section for a procurement officer CAF 7.

It is desired to have a qualified person in this job who is experienced
in radio and electronic equipment,

PROBLEMS «

Procurement Section: One problem is lack of sufficient personnel to adequately handle special
requirements requested by the Operations Branch,

Special Procurement: No special problems.
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25X1A7b

25X9A2

Contract Section: BExecution of lease for the warehouse buildings at _ still pending.

Real Estate & Utilities:

Appliance Maintenance:

Lack of adequate office space for five employees.

No outstanding problems.

Telephone Ssection: Cut over from 89 to main board has not been accomplished by Telephone Company.
It is anticipated that this cut over will now be made within the next six to
eight weeks,

3. ACCOMPLISHMENTS:

25X1A6a Procurement Section: (a)
25X9A2 (»)
25X9A2
(e)
25X9A2

25X9A2 (a)

(o)

()

4, FUTURE PIANS:

25X1A7b

A1l items for the_ Project have been ordered and all but four
items have been delivered, One item is being held pending approval
by complying with Navy Specifications. The balance are held pending
P.E.O. information.

oAt 25X1A1d

Arrangements have been made with _for designing and planning
also preparing specifications for operating buildings and receiving quarters
for M installations,

Distriot Engineers have examined the Il Warehouse area and are in the
process of submitting an estimate for construction of a receiving office

and lumber sheds at the warehouse in _

Arrangements have been made with PBA to construct a concrete block house to
house ammunition at the I warehouse.

Completed Bethesda move.

Progress has been made in compliance with 2 March 1948 memo.
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(

2. Continue following up on WAA in order that the Surplus Property in -
go the
may be disposed of. ? ey ° farehouse

25X9A2

3. Encumber funds available during this Fiscal Year.
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S. VOLUME:

PROCUREMENT SECTION:

A.

B»

C.

Requisitions:

Requisitions numbered and ProcessedessecessaccssersosseesdlO
Distribution as f0llOWS.seest
Procurement Sectiongvco.ouccoinocvooooo0‘ 52’4
Storage and ISSUCsecvscsossoscrovsrsseces 275
Typewriter Repair ShOP...s.eeescescesscns 6l .

Special procurementicecessseesssrsccesces 3
Contract SectioNyesccsesvescccscsccsecens 11
Communications DivisloNeeeceessrosoncnces 20
Real Est&te and U‘bili‘hies.-...on.u..... 13
Tra.nspbrtation........un-..-.....u.... 0

Requisitions that have been numbered and distributed but no
information as to action taken posted on Kardex copy:

MChasel’U'.'OUIIIDOOQ.OOIl"l‘ll'oa.t.t 1’48
Storage & LSSUCesseessseesssnsssrsassssss 100
Storage & Issue (operational mede)esssees 13

Special procurementessecsscscoccsssconcese 2
Typewriter repairsn................;.... 21
Real Estste & UtilitieS.seccecrcesssssses 5
Communications Divisionesseceesserssosass 6
ContraCleecsessssencssssesccssssnssensece 9

Note: The above include requisitions in the process of being
filled, purchase orders pending distribution, checking and
signature plus encumbrance by Finance Division, Further
breakdown of requisition held within Procurement Section:

(a) Without actioNeecsoscccosvecsocerces 29
(b) Pending receipt of bidS.cvescacesses L7
(C) Pending clearanceSesesesssscessrrsse 12
(d) Pendi.ng justification..........-.... 0
(e) Pending clarificationseesssesecsssee 10

. ; -9-8-

(f) Number of itemSesseseseaccovesacscss 317
Requisitions and/or purchase orders completed during pericd:
Fiscal year 19L47: 29 Fiscal year 1948: 931
Total number of purchase orders written and still incomblete:
Fiscal Year 1947: 33  Fiscal Year 19483 1365

Purchase Orderss

Purchase orders prepared and typedecssssscesss 1066
Total number of items involvedsaeessssessncses 2536

PO's prepared but pending checking and signature..... 36
PO's prepared but pending encumbrance by Fiscal Branch,..102

Total amount expendedaesessessessssseess # 128,475.23
Telephone callss
Total number of telephone calls recieveds.escse.ss 185k

Total number of telephone calls out, necessary
to performwork.......n.n-........ 2663
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D. Bids:

Formal bids prepared and typed....................--. 25
Items inVOlVedqoaoiooionoc'--.oaou...--ooc-coon-:oco- 318
Contractors invited to bid;a.-o.oc.clclQ..nusotcocno- 363
Formal bids outstandingeesssseesvessssnrvesvcroencoce 13

Telephone bids prepared andtypedesaessssassessscvascs 12

Items JNVOlVEGgsssravssessacasosssstcsssvesccsstnsiee 66
Contractors invited to Dideessssssssrevrsccvensssasnsoe hO et
Telephone bids cutstandingess.ssescsssnersccosscncrer 0 D
Wire bids prepa.red andtyped......uu---.-.......... 1l
Wire bids outStaMing..l......'..'....'.....l..‘."0! 0

Informal bids preparede. and typed.ceecescsesrconceass 19

Items involved....-..n..................u......nu S3h

Contractors invited to Didecassssescnesscscscrvenesne 212

I“formal bide outstanding.sesccesseoscsvsssscsccrerice 53
E. Letterss

Prepared and typed.......‘-oo-.....--.......-...'..-. 221
F. Memorandumsst

Prepared andtyped....-...a-........................... 175
G Wires:

Prepared and.typed...............‘...............¢-... 17

H. Bills of Ladings

Prepared and typed.....--...‘...q---..u.-u..a--’.-.-.o. 2

I. Petty Cash Funds

Purchases and/or services rendered by using Petty Cash Fund...ﬁhS.Shgf

SPECIAL PROCUREMENT 3

Number of miscellaneuus letters.g.-.--..;e........... 2
Number of letter orders S '
Number of Verbal orders Placed“.-'o--o-oon-.lltloc.o 2
Number of requisitions recelvedsesscscesescscersesces L
Number of ilems orderedesesvsssssecscesssrssovenssosse 2
Number of items for repair...-......-.-.-.'.--.-.-..- 5
Number of requests to Special Funds for paymentescess 2
Dollar Value................u..-o....-.....-...'..... 0
Requistions pending

(8) Awaiting receipt of repairS.aaacco.cooca

(b) Awaiting receipt of inNvoiceSe.aesssenne?

(c) Awaiting receipt of materialecececceossrsl

TYPERRITER SHOP3:

Maintenance and repair reports

Number of requisitions received during month of Marcheesseseblt
Number of requisitions completed............................58
Number of requisitions incomplete...........................20
Overhaul and shop Work.......--....u.......................32
Overhaul and shop work on S&I MAChiNeSeesesseseesssesssansasd?
SerViCB CalIS;-..g....ot.nonclsont:aoo-oa-o.aoo-o.nuc.‘.-o 100
Tot.a.l number of maChineS repaired......-......-.-..n-nu 191
Estimated dollar value of all overhaul and r epairsa...$909.13
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REAI. ESTATE &ND UTILITIES SECTION

Requests received prior to April 1 and which have not been

proCeSsedoonaotcl.ucolol-ocaatot".ll.loi.tlliollnoc'0.00‘0

15

Reques‘ba I‘eceived in Wri‘bing during MB.I‘Ch. tsEtRsEPIEEIIPEEIRE S 115
Telephone callg received during March.e.eeveeenoe.. seseersaeesl2F2

Requests processed by memoranduMesssceesseonscosrsessrrsanscns

95

Requests processed by verbal 8Ct1i0Nssseesevosssseseosncrssnsens 372

R.quests processed by FWA Form # 52ueere.rsnsessrstoreassevnae
Requisitions written for contractual BErViCeSesascvassescasoss
Work orders written for contractual services $69,375.564assess
R’quisitions written MiSC.esevsvssorcsasssoncnnrsscocsnencenes
Requests for moves of equipmentesescesssescscvecocsscssnresces

L8
11
26

2
29

Space moves, 10---. Personnel moved.............--....a...... Zho

Man-hours worked by regularly assigned FWA laborersesesssss

CONTRACT SECTION

Supply Contracts completed......--...-.-..........-o.-o.fV%f%%
Supply Contracts pending...-..-.-.-.....-.-.-.-.;o.-----o-....
Amendments to Supply Contracts completedssesecsassssscsesconns

Service contracts Completed..;.....--.-;-.-....-.........}?T?i

3300

W
1
T+

Lo

Service contracts Pending.escecescsssesssnnvscascsacsscsoseodiitned?

Temminations to Service Contracts completedisssssesesssse 83
Terminations to Service Contracts Fendingeeesssssscsssoss 358

Termination of Leases Pending..................'.........:f?¥3
Number of requisitions pending Mar. 1, 19L48.eeereccnssscensne
Number of requisitions received during March.ceseesssesecsoce
Number of requisitions completed during Marchsssssseseseccces
Number of requisitions incomplete..,..y-..........:.....-....

Purchase Orders issuelasesvescscrorsotssccocorerranssosavsnne

Invitations to Bidessessessssesssnceancrssosacssnasusosnssscss
&mendment s to HNV Contracts Pending.......-......-..-.......

STORAGE & ISSUE SECTION

Military Supply

Total strength = 16 enclisted men

Turniture repaired:

Service (alls Repairs Stock Rgpairs
58 Lh
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“ STORAGE AND ISSUE SECTION

AN
Numbor Unit Weight Co \Y
1. Purchasc Orders received 80 \ )
2, Job orders for rcloading and storage 3 7,835 ) ;g?:g;g bw
3. Roquests for local dglivery or pick-up 941 2'543’116
4. Job orders for Cargo to bc preccssed and 2273 g \
packed for overscas 102
5, Requests for Domestic shioments 29 1'222 1%3-23;
6, Job erders fer scrvice 85 434;230
7. “Orders for Cargo to bc shipped overscas 72 152 19,729
»

Officc Suoplics

Humbor of Tronsactinons Humber of Itcms ) Numbcr of Units
', Credit Veuchers 470 ~8 N 3,906 312,237
g Debit Vouchers 43 JTSELI 58 141,937
% Officc Equipment -
Credit Veuchers 209 Ay 406 . 831
Debit Vouchers 88 -V 3\“:%! 204 952
N I
Opcrational Equipment N
; Credit Vouchers 41- 84 3,012
i Debit Vouchors 29 s 57 20,224
it
| Mcdical Supplics
" Crodit Vouchers 13 13 314
Dcbit Vouchers 3 3 g®’ 42
- b -
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